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VIKRANT

INTERNATIONAL

Appointment letter

To,
Ms.Chauhan Kinjal Kantibhai
Shantivan Society,

Kadi

Dear Ms.Chauhan Kinjal Kantibhai

We refer to your application dated 10/05/2020 and later on interview you had with us. We are
pleased to appoint you as a clerk in our company Vikrant International Pvt. Ltd, Kadi at our
from 15July, 2020 on a consolidated salary of Rs. 10,000/~ per month.

Please sign the duplicate copy of this letter as a token of your acceptance to the terms and
conditions of service.

Wish you all success

Vikrant International Pvt. Ltd

@M

Director Sk

i

- - Exporter of Cotton bales & Agri. Commodities

VIKRANT INTERNATIONAL PVT.LTD.

7 Office : 22, Rajdeep Society, Raj City, Kadi-382715 Gujarat, India
£.:+91 90999 77561, +91 757499 0051 = : info@vikrantint.com & ; wwwyikrantintl.com
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Ms. Prajapati Rinku R.,
Mahakali Society,
Kadi

Subject: Appointment as Teacher in English

Dear Ms. Prajapati Rinku R.,

We are pleased to inform you that you have been selected for the position of
Teacher in English at Shah Gokalben Popatlal Primary School, Kadi. Managed
by Shri Nitin and Kaumudini Pandya Kelvani Mandal, Kadi Your appointment
is effective from.

Terms and Conditions of Appointment:

1. Position: Teacher in English
2. Reporting To: The Principal, Shah Gokalben Popatlal Primary School
3. Effective Date:
4. Probation Period: Six months from the date of joining. Your performance will
be reviewed at the end of the probation period, and upon satisfactory
performance. your appointment will be confirmed.
5. Salary and Benefits:

- Monthly Salary: As Per norms of School Management.

- Other Benefits: As per the school policies, including medical insurance,
professional development opportunities, and leave entitlements.
6. Working Hours: 36 hrs per week, from 7 am to 1 pm, Monday to Saturday.
You may be required to work on after school hours for school events or meetings
as per the school's schedule.
7. Duties and Responsibilities: :

- Prepare and deliver lessons in accordance with the curriculum.

- Assess and evaluate students' progress and provide feedback.

- Maintain records of students' performance and attendance.

- Participate in staff meetings, professional development sessions, and school
events. '

- Adhere to the school's policies, rules, and regulations.
8. Leave Policy: You are entitled to 12 days of paid leave per year, in accordance
with the school's leave policy. Leave should be applied for in advance and
approved by the Principal.
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9. Code of Conduct: You are expected to maintain high standards of professional
conduct, adhere to the school's ethical guidelines, and promote a positive
learning environment.

10. Termination:

- Either party may terminate this appointment with one month's notice in
writing or one month's salary in lieu of notice.

- The school reserves the right to terminate your employment without notice
in case of misconduct, breach of school policies, or unsatisfactory performance.
11. Confidentiality: You are required to maintain the confidentiality of the
school's proprietary information and not disclose any confidential information
to any third party during or after your employment.

Please sign and return the duplicate copy of this letter as a token of your
acceptance of the terms and conditions of your appointment.

We are confident that your knowledge, skills, and experience will be a valuable
asset to our school. We look forward to a fruitful and productive association with
you.

%ﬁs"%rely,
Shiri Nitin Seticatany:lini Pandya
(adi KeBhrnNimand K&a@udini Pandya Kelvani Mandal, Kadi

Acceptance:

I, Ms. Prajapati Rinku R.,.accept the appointment as Teacher in English at
Shah Gokalben Popatlal Primary School, Kadi, and agree to abide by the terms
and conditions mentioned above.

Qo™

Signature of Candidate
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Ms.Prajapati Nikita.,
Mabhakali Society,
Kadi
Subject: Appointment as Teacher in Maths

Dear Ms.Prajapati Nikita..

We are pleased to inform you that you have been selected for the position of
Teacher in Maths at Shah Gokalben Popatlal Primary School, Kadi. Managed
by Shri Nitin and Kaumudini Pandya Kelvani Mandal, Kadi Your appointment
1s effective from.

Terms and Conditions of Appointment:

1. Position: Teacher in Maths
2. Reporting To: The Principal, Shah Gokalben Popatlal Primary School
3. Effective Date:
4. Probation Period: Six months from the date of joining. Your performance will
be reviewed at the end of the probation period, and upon satisfactory
performance, your appointment will be confirmed.
5. Salary and Benefits:

- Monthly Salary: As Per norms of School Management.

- Other Benefits: As per the school policies. including medical insurance,
professional development opportunities, and leave entitlements.
6. Working Hours: 36 hrs per week, from 7 am to 1 pm, Monday to Saturday.
You may be required to work on after school hours for school events or meetings
as per the school's schedule.
7. Duties and Responsibilities: ;

- Prepare and deliver lessons in accordance with the curriculum.

- Assess and evaluate students’ progress and provide feedback.

- Maintain records of students' performance and attendance.

- Participate in staff meetings, professional development sessions, and school
events. .

- Adhere to the school's policies, rules, and regulations.
8. Leave Policy: You are entitled to 12 days of paid leave per year, in accordance
with the school's leave policy. Leave should be applied for in advance and
approved by the Principal.
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9. Code of Conduct: You are expected to maintain high standards of professional
conduct, adhere to the school's ethical guidelines, and promote a positive
learning environment.

10. Termination:

- Either party may terminate this appointment with one month's notice in
writing or one month's salary in lieu of notice.

- The school reserves the right to terminate your employment without notice
in case of misconduct, breach of school policies, or unsatisfactory performance.
11. Confidentiality: You are required to maintain the confidentiality of the
school's proprietary information and not disclose any confidential information
to any third party during or after your employment.

Please sign and return the duplicate copy of this letter as a token of your
acceptance of the terms and conditions of your appointment.

We are confident that your knowledge, skills, and experience will be a valuable
asset to our school. We look forward to a fruitful and productive association with
you.

A

Yours' &mérély,

Shiri Ni%@ewﬁm;“ inl Pandya
Kadi ‘%ﬂiﬂ%;ﬂ“ﬂﬂ%&dﬂﬁdjlm Pandya Kelvani Mandal, Kadi

Acceptance:

[, Ms. Ms.Prajapati Nikita.,.accept the appointment as Teacher in Muﬂqs at
Shah Gokalben Popatlal Primary School, Kadi, and agree to abide by the terms
and conditions mentioned above.

Pmrﬂﬂ \ r\j'ﬂ \\@\.

Signature of Candidate




it VIKRANT

INTERNATIONAL

Appointment letter

i I
Thakor Anita R.

Detroj
Dear Thakor Anita R.

We refer to your application dated 17/08/2020 and later on interview you had with us. We are
pleased to appoint you as a Computer Operator in our company Vikrant International A eri
LLP, Kadi from 16/09/2020 on a consolidated salary of Rs. 12000/~ per month.

Please sign the duplicate copy of this letter as a token of your acceptance to the terms and
conditions of service.

Wish you all success

Vikrant International Agri LLP

- - Exporter of Cotton bales & Agri. Commodities

VIKRANT INTERNATIONAL PVT. LTD.

7 Office : 22, Rajdeep Society, Raj City, Kadi-382715 Guijarat, India
t.:+9190999 77561, +91 757499 0051 = : info@vikrantintL.com & : www.ikrantintL.com




VIKRANT

INTERNATIONAL

Appointment letter

To,

Chvda Shrushti B.
Chavda vas,
Meda Adaraj,
Ta.Kadi

Dear Chvda Shrushti B.

We refer to your application dated 17/09/2020 and later on interview you had with us. We are
pleased to appoint you as a Computer Operator in our company Vikrant International Agri
LLP, Kadi from 01/12/2020 on a consolidated salary of Rs. 12000/~ per month.

Please sign the duplicate copy of this letter as a token of your acceptance to the terms and
conditions of service.

Wish you all success

Vikrant International Agri LLP

- - Exporter of Cotton bales & Agri. Commodities

VIKRANT INTERNATIONAL PVT. LTD.

@ Office : 22, Rajdeep Society. Raj City, Kadi-382715 Guijarat, India
t.:+9190999 77561, +91 757499 0051 4 : info@vikrantintLcom @& : wwwyikrantintl.com




0y VIKRANT

INTERNATIONAL

Appointment letter

To,
Sodha Anitaben D.
Sarsav

Kadi
Dear Sodha Anitaben D.

We refer to your application dated 15/03/2021 and later on interview you had with us. We are
pleased to appoint you as a Clerk in our company Vikrant International Agri LLP, Kadi from
01/04/2021 on a consolidated salary of Rs. 10 000/- per month.

Please sign the duplicate copy of this letter as a token of your acceptance to the terms and
conditions of service.

Wish you all success

Vikrant International Agri LLP

- - Exporter of Cotton bales & Agri. Commodities

VIKRANT INTERNATIONAL PVT.LTD.

? Office : 22, Rajdeep Society, Raj City, Kadi-382715 Gujarat, India
t.:+9190999 77561,+91 757499 0051 = : info@vikrantintl.com & : wwwyikrantintl.com
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M.P.Shah Education Society- Kadi
Sanchalit

Rasiklal Nathalal Shah(Rangwala)
Primary & Upper Primary School

Opp.N.C.Desai Petrol Pump,High way Cross Road,
Collage Campus, Kadi-384440 (N.G)

School Dise No. : 24040205813
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Appointment Letter

Ms. Zala Jignakumari Chhatrasinh
Anand Park Society
Kadi

Dear Madam,

We are pleased to inform you about your selection and confirmation for the post of
teacher for Gujarati Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School and
Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

1. Your appointment is 1 year probationery.

2. If you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. If you want to leave your job, you should have present two months’ Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .I hope that

we together will work very hard to achieve the goals of our Institution.

Yours Sincerely,

fin

Rasiklal Nathalal Shah (Rangwala)

Secondary & Higher Secondary School,
Kadi (N.G.)-382715.
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M.P.Shah Education Society- Kadi
Sanchalit

Rasiklal Nathalal Shah(Rangwala)
Primary & Upper Primary School

Opp.N.C.Desai Petrol Pump,High way Cross Road,
Collage Campus, Kadi-384440 (N.G)

School Dise No. : 24040205813
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Appointment Letter

Ms. Pancholi Falfuniben Jalaybhai
Jagat Darshan Society,
Kadi

Dear Madam,

We are pleased to inform you about your selection and confirmation for the post of
teacher for Gujarati Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School and
Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

I~ Your appointment is | year probationery.

2. If you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. If'you want to leave your job, you should have present two months® Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .I hope that

we together will work very hard to achieve the goals of our Institution.

Yours Sincerely, %
Principa

Rasiklal Nathalal Shah (Rangwala)
secondary & Higher Secondary School,
Kadi (N.G.)-382715.
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M.P.Shah Education Society- Kadi
Sanchalit

Rasiklal Nathalal Shah(Rangwala)
Primary & Upper Primary School

Opp.N.C.Desai Petrol Pump,High way Cross Road,
Collage Campus, Kadi-384440 (N.G)

School Dise No. : 24040205813
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Appointment Letter

Ms. Rathod Shilpaben Badusinh
Raj Residency,
Kadi

Dear Madam,

We are pleased to inform you about your selection and confirmation for the post of
teacher for Gujarati Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School and
Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

I. Your appointment is | year probationery.

2. It you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. If you want to leave your job, you should have present two months® Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .I hope that

we together will work very hard to achieve the goals of .r Institution.

Yours Sincerely,

Rasiklal Nathalal Shah (Rangwala)
“econdary & Higher Secondary School,
Kadi (N.G.)-382715.
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Opp.N.C.Desai Petrol Pump,High way Cross Road,
Collage Campus, Kadi-384440 (N.G)

School Dise No. : 24040205813
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Appointment Letter

Ms. Patel Payalben P.
Santram City,
Kadi

Dear Madam.,

We are pleased to inform you about your selection and confirmation for the post of
teacher for Gujarati Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School and
Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

I. Your appointment is | year probationery.

2. If you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. If you want to leave your job, you should have present two months’ Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .I hope that

we together will work very hard to achieve the goals or our Institution.

Yours Sincerely,

Principal
Rasiklal Nathalal Shah (Rangwala)
Secondary & Higher Secondary Schoal
Kadi (N.G.)-382715.
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Opp.N.C.Desai Petrol Pump, High way Cross Road,
Collage Campus, Kadi-384440 (N.G.)

School Dise No. : 24040205813

.ol

P\lo"l-\ . 9pl osRey)

Appointment Letter

Ms. Patel Anitaben j.
Shicago Park Society,
Kadi

Dear Madam,

We are pleased to inform you about your selection and confirmation for the post of
teacher for Gujarati Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School and
Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

I. Your appointment is 1 year probationery.

2. If you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. If you want to leave your job, you should have present two months’ Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .I hope that

we together will work very hard to achieve the goals of our Institution.

Yours Sincerely,

i

Rasiklal Nathalal Shah (Rangwala)

Secondary & Higher Secondary School,
Kadi (N.G.)-382715.
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Appointment Letter

Ms. Patel Meghaben
Vatsalya Vatika,
Kadi

Dear Madam,

We are pleased to inform you about your selection and confirmation for the post of
teacher for English Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School and
Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

I Your appointment is | year probationery.

2. If you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. Ifyou want to leave your job, you should have present two months’ Notice Period to
the School. :

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Se _adary School, Kadi. .I hope that

we together will work very hard to achieve the goals of our Institution.

Yours Sincerely,

Rasikla/ Nathalal sh
ah
Secondaryq Higher Seconf:!a
Kadi (N.G.)-382?15.



213 ) e AwgSoe AAad), s M.P.Shah Education Society- Kadi

] Ey g Sanchalit
Risaia olecid 2N (1encn) f; Rasiklal Nathalal Shah(Rangwala)
wiARs - G wmafis 2mon Primary & Upper Primary School

Viot. 2l 2ene Ve vuoll 2, @18 ur
2een, s1Ay S, 5d)-3c¥wwo (6.3)

Opp.N.C.Desai Petrol Pump,High way Cross Road,
Collage Campus, Kadi-384440 (N.G)

School Dise No. : 24040205813
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Appointment Letter

Ms. Dabhi Renuka L.
At. Dangarva
Ta. Kadi

Dear Madam,

We are pleased to inform you about your selection and confirmation for the post of
teacher for Economics Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School
and Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

I. Your appointment is 1 year probationery.

2. It you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. If you want to leave your job, you should have present two months’ Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .1 hope that

we together will work very hard to achieve the goals of our Institution.

Yours Sincerely,
Pn‘ncipa§

Rasiklal Nathalal Shah (Rangwala)
Secondary & Higher Secondary School,
Kadi (N.G.)-382715.
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Appointment Letter

Ms. Patel Pinkiben A.
Sardar Society,

Kadi

Dear Madam,

We are pleased to inform you about your selection and confirmation for the post of
teacher for Gujarati Subject at Rasiklal Nathalal Shah (Rangwala) Primary, High School and
Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow all the

terms and conditions of the school.

I. Your appointment is |1 year probationery.

2. Ifyou are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. Ifyou want to leave your job, you should have present two months’ Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats you and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .I hope that

we together will work very hard to achieve the goals of our Institution.
Yours Sincerely,

Pnar
Rasiklal Nathalal Shah (Rangwala)
Secondary & Higher Secondary School,
Kadi (N.G.)-382715.
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Appointment Letter

Ms. Patel Susmita A.

Snehkunj Society,
Kadi

Dear Madam.

We are pleased to inform you about your selection and confirmation for the post of
teacher for Social Science Subject at Rasiklal Nath~".I Shah (Rangwala) Primary, High
School and Higher Secondary School, Kadi.with the effect from 15/06/2021. You will follow

all the terms and conditions of the school.

I. Your appointment is | year probationery. .
2. It you are fail to fulfil work related to your assign duty, the institute will determine
you without any prior notice.

3. Ifyou want to leave your job, you should have present two months’ Notice Period to
the School.

4. Your salary will be paid to you as per norms.

We congrats vou and welcome you on behalf of all the teaching staff of Rasiklal Nathalal
Shah (Rangwala) Primary, High School and Higher Secondary School, Kadi. .I hope that

we together will work very hard to achieve the goals of our Institution.

Princt
Rasikial Nathalal.Shah (Rangw la)

: & Higher Secondary School,
Seconda:; i(NG)-382715.
RASIKLAL:}?AT(HALAL SHAH (HANG};A'.:::.
Secondary & Higher Secondary SChod!

Highway College Campus,
Opp. N. C. Desai Petrol Pump,
Highway Char Rasta, KADI-382715

Yours Sincerely,



: hﬁamndraslnh Parmar : +91 90332 03639

. GAYATRI AUTOMOBILES

Nr. Dhara Petrol Pump, At. Thol, Ta. Kadi, Mehsana, Pin, 382715
Date : 05/08/20

APPOINTMENT LETTER

To,
| Prajapati Jayshri Rameshbhai
Kundal, Kadi

| Subject: Appointment Letter for Receptionist Position

I am delighted to offer you the position of Receptionist at Gayatri Automobiles Two Wheeler

Showroom, effective 11/08/2020. This letter outlines the terms and conditions of your employment
with us.

Job Title: Receptionist
Department: Front Office
Salary/Compensation: [12,500/- Monthly]

Job Duties and Responsibilities:

Greeting and welcoming customers and visitors to the showroom.

Answering phone calls and responding to inquiries in a professional manner.

Assisting customers with information about Honda two-wheelers and services.

Handling administrative tasks such as scheduling appointments and maintaining records.
Ensuring the reception area is tidy and presentable.

Work Hours: 10:00am. To 5:00pm.

Confidentiality: You will be required to maintain confidentiality regarding customer information
and company policies.

We are confident that your skills and experience will make a significant contribution to our
showroom. If you have any questions regarding this offer, please feel free to contact our showroom

We look forward to welcoming you to our team and to a successful and fulfilling employment
relationship.

(»"> .

| [Signature] Gay

Accepted and agreed:
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JUSTET  EE E

Date:15/07/

APPOINTMENT LETTER

Ms.Chauhan Kanchan B.

Tankiya, Dist: Mehsana
Subject: Appointment as Ticket Window Operator

Dear Ms.Chauhan Kanchan B.

We are pleased to inform you that you have been selected for the position
of Ticket Window Operator at V World Cineplex. We were impressed
with your qualifications and are confident that your skills and enthusiasm
will greatly benefit our team.

As a Ticket Window Operator, you will be responsible for: 3 ]
- Selling tickets and managing reservations at the box office o
- Providing information about show timings, ticket prices, and seating
arrangements

- Handling cash and credit transactions accurately

n:,‘ - Addressing customer inquiries and resolving any issues related to
¢ ticketing

& 5 . . 25

K - Assisting with the preparation of daily sales reports

- Ensuring a positive customer experience and maintaining the box office
area A

The company will pay you Monthly Salary Rs.10,000/-

~ V SQUARE CINEMATICS

RUACHLD CTYPLEX positive impact you will make as a Ticket Window Operator.

Yours sincerely,

(¥ scanned with OKEN Scanner



APPOINTMENT LETTER

Ms.Patel Hetal K.
Bantaj, Ta.Detroj g
: Subject: Appointment as Ticket Window Operator

Dear Ms.Patel Hetal K

We are pleased to inform you that you have been selected for the position
of Ticket Window Operator at V World Cineplex. We were impressed
with your qualifications and are confident that your skills and enthusiasm

will greatly benefit our team.

As a Ticket Window Operator, you will be responsible for:

- Selling tickets and managing reservations at the box office

- Providing information about show timings, ticket prices, and seating
.' : arrangements '
: - Handling cash and credit transactions accurately d
- Addressing customer inquiries and resolving any issues related to
ticketing . 3
- Assisting with the preparation of daily sales reports
- Ensuring a positive customer experience and maintaining the box

arca

V SQUARE CINEMATICS

VWORLD CITYPLEX e Jook forward to having you join our team and are exci

L

~ THOLROAD, KADI

(¥ Scanned with OKEN Scanner



 Date:15/07/2020

APPOINTMENT LETTER
Ms.Desai Kajalben R.
Rabari Vas, Indrad
Subject: Appointment as Clerk cum Computer Operator

Dear Ms.Desai Kajalben R.

We are pleased to inform you that you have been selected for the position
of Clerk cum Computer Operator V World Cineplex. We were impressed
with your qualifications and are confident that your skills and enthusiasm
will greatly benefit our team.

As a Clerk cum Computer Operator, you will be responsible for all
responsibilities of account section of V. WORLD Cineplex.
¥ The company will pay you Monthly Salary Rs.12,000/-
We look forward to having you join our team and are excited about the
positive impact you will make as a Clerk cum Computer Operator.

Yours sincerely,

Vv WORLD
_ITY PARK, THOL ROAL
KADI-382715

i

V SQUARE CINEMATICS

/ WORLD CITYPLEX

(¥ Scanned with OKEN Scanner



14, First Floor, Diamond Plaza, Thol Road,
" SHAKTI| CORPORATION Kadi-382715 Phone : 02764-241580
: Mobile : 9428009434 / 9979870888

INVEST with CONFIDENCE E-mail : rajadevang@gmail.com

Date: 10/09/2020

Ms.Solanki Harshida K..
Love Kush Society,
Kadi
Subject: Appointment as Computer Operator

Dear Ms.Solanki Harshida K.

We are pleased to offer you the position of Computer Operator at Shakti Corporation. After
reviewing your qualifications and performance, we are confident that your skills and

experience will be a great asset to our team.

Job Responsibilities:

As a Computer Operator, you will be responsible for:

- Operating and maintaining computer systems and networks
- Entering and processing data accurately

- Managing system backups and ensuring data security

- Generating and preparing reports as required

- Monthly Salary: Rs.13,000/-

Please provide the following documents before your joining date:
- Copies of your educational certificates

- Proof of previous employment

- A recent passport-sized photograph

- Any other documents as requested

Yours sincerely,

G Scanned with OKEN Scanner



14, First Floor, Diamond Plaza, Thol Road,
" 5HAK‘|‘| CORPORATION Kadi-382715 Phone : 02764-241580
: Mobile : 9428009434 / 9979870888

INVEST with CONFIDENCE E-mail : rajadevang@gmail.com

Date:11/11/2020

Ms.Solanki Jayshree K.
Nagarasan,
Kadi
Subject: Appointment as Clerk

Dear Ms.Solanki Jayshree K.

We are pleased to offer you the position of Clerk at Shakti Corporation. After reviewing your
qualifications and performance, we are confident that your skills and experience will be a

great asset to our team.

Job Responsibilities:

As a Clerk, you will be responsible for:

- Operating and maintaining all office work

- Managing accounts

- Generating and preparing reports as required
- Monthly Salary: Rs.15,000/-

Please provide the following documents before your joining date:
- Copies of your educational certificates

- Proof of previous employment

- A recent passport-sized photograph

- Any other documents as requested

Yours sincerely,

G Scanned with OKEN Scanner



_ Mobile : 9428009434 / 9979870888
INVEST with CONFIDENCE E-mail : rajadevang@gmail.com

14, First Floor, Diamond Plaza, Thol Road,
‘, SHAKT| CORPORATION Kadi-382715 Phone : 02764-241580

Date:10/09/2020

Ms.Patel Nupur. R.
Adundra,
Ta.Kadi

Subject: Appointment as Receptionist

Dear Ms.Patel Nupur. R.

We are delighted to inform you that you have been selected for the position of Receptionist at
Shakti Corporation. We were impressed with your qualifications and are confident that you
will be a valuable addition to our team.

Appointment Details::

- Position: Receptionist

- Department: Front Desk

As a Receptionist, your duties will include:

- Greeting and assisting visitors

- Answering and directing phone calls

- Providing information and support to clients.
- Performing other related duties as assigned

- Monthly Salary: Rs.7000/-
We are excited to have you join our team and look forward to working with you.

Yours sincerely,

G Scanned with OKEN Scanner



14, First Floor, Diamond Plaza, Thol Road,

‘, SHAKT| CORPORATION Kadi-382715 Phone : 02764-241580

) Mobile : 9428009434 / 9979870888
INVEST with CONFIDENCE E-mail : rajadevang@gmail.com

Date:10/09/2020

Ms.Patel Jasodaben S.
Budasan,
Ta.Kadi
Subject: Appointment as Computer Operator

Dear Ms.Patel Jasodaben S.

We are pleased to offer you the position of Computer Operator at Shakti Corporation. After
reviewing your qualifications and performance, we are confident that your skills and
experience will be a great asset to our team.

Job Responsibilities:

As a Computer Operator, you will be responsible for:

- Operating and maintaining computer systems and networks
- Entering and processing data accurately

- Managing system backups and ensuring data security

- Generating and preparing reports as required

- Monthly Salary: Rs.13,000/-

Please provide the following documents before your joining date:
- Copies of your educational certificates

- Proof of previous employment

- A recent passport-sized photograph

- Any other documents as requested

Yours sincerely,

G Scanned with OKEN Scanner
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